Connecting a Network Queued Printer by way of Windows 7 (64 Bit)
Click on Start button

Choose Devices and Printer
Select Add Printer
Click on Add a Network, Wireless, or Bluetooth Printer
Select The printer that I want isn’t listed.

Click the Radio Button that corresponds to select a shared printer by name.

Type \\sph-ps2-64bit\ in the box


A list of printers will appear based on the departmental naming convention

Select the printer that corresponds to your department (for ex. SPHIIS01 would read as \\sph-ps2-64bit\SPHIIS01)

Choose Next
Printer Driver should download

Select Next
Determine if the printer should be your printing default by selecting or deselecting the checkbox that corresponds to “Set as default Printer”

Click Finish.

