UNC Gillings School of Global Public Health

2014-15 Koch Travel Award
Overview and Instructions

The UNC Gillings School of Global Public Health (UNC SPH) has a new fund to support student travel related to professional development activities. The available funds will vary each year depending on contributions, and we hope that this resource will support students for years to come.

Available Funds for 2014-2015
The current total amount is $9,700 for the academic year. There will be two allocations this year and will include travel during the fall 2014 and spring 2015 semesters. 
· The fall deadline is October 1, 2014
· The spring deadline is February 2, 2015 
Purpose of These Awards
The purpose of the Koch Travel Award is to advance the academic and professional careers of UNC public health students by providing financial support for travel related to:

· domestic or international internships/practica

· undergraduate honors thesis/masters thesis/dissertation research

· presentations at professional conferences
Student Eligibility

· Any SPH degree seeking student (undergraduate or graduate; residential or distance education) may apply for these awards.

· Students must be enrolled for at least one credit hour during the eligible travel period.
· Travel period is August 18, 2014 through April 26 ,2015
· Internships/practica must…
· fulfill a department requirement, 

· be completed before the student graduates from UNC, and 

· be approved by the student’s faculty advisor (on behalf of the department) in advance of the travel,
· International travel must comply with official UNC policy concerning study, travel and research in countries under State Department warnings and CDC travel notices. 
· Research projects must be approved by the student’s thesis advisor or dissertation committee chair in advance of the travel.

· Conference presentations must feature work conducted at the UNC SPH and must be approved by conference organizers in advance of the travel, e.g., a poster or panel presentation must be accepted or approved by conference organizers.
· Eligible students may apply for funds related to more than one activity (e.g., internship and a conference presentation) by submitting more than one application. Each student may receive funding for only one of these activities.
· Applications that do not follow the instructions will not be considered.

Travel Eligibility
· All travel expenses must be related to work required for an approved internship/practicum, undergraduate honors thesis/masters thesis/dissertation research, or conference presentation (i.e., travel to and from the conference).  

· Travel expenses include transportation costs (i.e., personal automobile, taxi, bus, train, airplane, or auto rental), tolls and parking fees. Other travel expenses, such as immunization costs, will also be considered and are not a priority.
· For students, domestic travel by private car is reimbursable at $0.56 per mile.
· Transportation by airline, bus, railroad, or other conveyance shall be reimbursed at actual tourist class fare.

· Personal travel will not be funded.

Application Requirements
Only completed forms sent in .pdf format will be considered by the selection committee. Additional attachments will not be reviewed.
1. Application Form includes:  
· A cover sheet/department approval form. Students should give the completed form to the appropriate advisor who should complete, sign and return the form to the student for submission (i.e., The student should create the PDF that will be submitted with the rest of the application.)  
· A one-page statement (using form provided with the application) describing the proposed internship/practicum, research project or presentation. The statement must include the following:

· a brief description of the internship/practicum, project, or presentation
· an explanation of the impact of the experience, e.g. how the internship/practicum, project, or presentation would: 

· advance the applicant’s academic or professional training

· benefit the sponsoring/collaborating organization

· benefit the community being served

· contribute to the field of public health

· any other information explaining why the proposed travel should be funded

· Budget amounts for the applicant’s entire experience, including:
· Travel (to be funded by these awards)

· Subsistence costs (not funded by these awards)

· Other sources of funding (if any)

· Budget justification for travel costs
· Attach a current resume or CV (max. 2 pages) 
2. Confirmation of Conference Presentation Approval (Conference Presentation Plan Form)

For conference presentations, a copy of the conference presentation acceptance letter/email should be submitted to the Office of Student Affairs via email as part of the application. For these applications, the acceptance letter takes the place of the signature at the bottom of the Cover Page/Department Approval Form.

If the presentation has not been approved before the application deadline for these awards, the student must submit the conference presentation plan form by the award application deadline and provide confirmation of conference presentation approval one month in advance of the planned travel date. See Submission Instructions. 

3. Letter of Support. Each application must include a letter of support from a UNC faculty member. The letter of support must be presented on the appropriate form and sent directly to the Office of Student Affairs via email. See Submission Instructions.

Submission Instructions
Completed application forms must be submitted to the Office of Student Affairs by 5:00 pm on the appropriate deadline. The forms and conference presentation acceptance letter, if applicable, must be submitted electronically in .pdf format to sph-osa@unc.edu.  Please include the word “Koch travel” in the subject line of your email.

Other Requirements
· Separate applications must be made for each type of funding requested (for research, presentation or internship/practicum).  

· Awardees must confirm travel plans one month in advance. If the project is cancelled, plans do not match with the approved proposal or the presentation is not approved or accepted by the professional conference, the funds will not be awarded.

· Post travel, awardees must provide proof of travel (i.e., receipts) and a brief report of actual activities. All awardees will receive a form on which they must report travel expenditures and activities within one month of the completion of the supported travel. Additional instructions will be provided.
Criteria for Review
Applications will be judged on the following criteria: 

Impact - How the internship/practicum, research project, or presentation would:

· advance the student’s academic or professional training

· benefit the sponsoring/collaborating organization

· benefit the community being served

· contribute to the field of public health

Budget - Does the budget present clear, adequate, and justified numbers?

Strength of the faculty recommendation

Selection Announcements

The SPH Office of Student Affairs (OSA) will notify winners of these awards approximately one month after the application deadline each semester. Exceptions to this timetable may occur for travel planned within weeks of the deadline. OSA will work with each winner to ensure that funds are disseminated as quickly as possible.

How to Ask Questions about These Awards
Please direct all questions or inquiries about these awards to Charletta Sims Evans, Assistant Dean of Students, SPH Office of Student Affairs at sph-osa@unc.edu. 
Cover Page/Department Approval Form

Name









First

MI

Last

Dept/Degree Program





PID#







(ex. MCH/MPH)

Expected Graduation



Email Address









(Month/Year)

Phone number














Type of experience for funding request:                    Internship/Practicum

(check one)







            Dissertation/Thesis Research







            Professional Conference Presentation

Location of travel:
            Domestic                     International

(check one)


City 



State/Province 



Country
Expected travel dates:
  From

   
To





(mm/dd/yy) 

(mm/dd/yy)

This section to be completed by the nominee’s faculty advisor, thesis advisor or dissertation committee chairperson for internship/practicum or dissertation/thesis research projects only.

I confirm that I am the applicant’s official faculty advisor, thesis advisor or dissertation committee chairperson and that this internship/practicum experience or dissertation/thesis research project has been approved and fulfills academic requirements.

Name (please print)

Signature
Project Description and Impact Statement

(please keep your answers within the text boxes)

Project description

Impact

Additional information

Budget Request Form

	Travel Fund Priorities
	Requested Funding
	
	Subsistence Costs 
(not funded by this award)
	Amount

	Airfare
	$x.xx 
	
	Lodging
	

	Taxi fare (may include gratuities)
	$x.xx  
	
	   hotel, including taxes
	$x.xx 

	Bus
	$x.xx  
	
	   rent, incl. deposit or fees
	$x.xx 

	Train or Subway
	$x.xx  
	
	Utilities
	$x.xx 

	Automobile Rental
	$x.xx  
	
	Meals
	$x.xx 

	Personal Automobile 
(see domestic mileage allowances)
	$x.xx  
	
	Other * 
	$x.xx 

	Tolls
	$x.xx  
	
	Other * 
	$x.xx 

	Parking Fees
	$x.xx  
	
	Total Subsistence Costs
	$x.xx 

	Subtotal
	$x.xx 
	
	*please indicate in the cell of the table

· All travel expenses must be incurred for work related to an approved internship/practicum, undergraduate honors thesis/masters thesis/ dissertation research or conference presentation.  

· Domestic travel by private car is reimbursable at $0.55 per mile up to 100 miles. Over 100 miles, the reimbursement shall be $0.33 per mile. International travel will be reimbursed at rates based on site-specific transportation costs.

· Transportation by airline, bus, railroad or other conveyance shall be reimbursed at actual tourist class fare.

· Personal travel will not be funded.



	Possible Additions
	 
	
	

	Immunizations
	$x.xx  
	
	

	Arrival/Departure taxes for int'l travel
	$x.xx  
	
	

	Passport/Visa expenses
	$x.xx 
	
	

	Other*

	$x.xx  
	
	

	Other*

	$x.xx  
	
	

	Subtotal
	$x.xx 
	
	

	Total Request
	$x.xx 
	
	


*please indicate in the cell of the table

Other Funding Applications for This Travel (if applicable)

	Source
	Amount
	Purpose
	Received? (yes/no)

	 
	$x.xx 
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	Total Other Funding
	$x.xx 
	
	


Budget Justification Form 
(Spaces may be added to rows to accommodate more information, and the form must fit on one page.)

	Travel Fund Priorities
	Budget Explanations/Justifications

	Airfare
	

	Taxi fare (may include gratuities)
	

	Bus
	

	Train or Subway
	

	Automobile Rental
	

	Personal Automobile 
(see domestic mileage allowances)
	

	Tolls
	

	Parking Fees
	

	Possible Additions
	

	Immunizations
	

	Arrival/Departure taxes for int'l travel
	

	Passport/Visa expenses
	

	Other*

	

	Other*

	


Letter of Support

Each application must include a letter of support from a UNC faculty member. The letter of support must be presented on this form and sent directly to the Office of Student Affairs via email. Using no more than one page, please explain why this nominee should receive the indicated award. Be sure to address factors highlighted in the award descriptions.

	Date 
	

	Nominee’s Name
	

	Author’s Name
	

	Author’s Department
	

	Author’s Title/Position
	

	Author’s Signature
	


Type your description here…





Type your explanation here…





Type additional information here…
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